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Application Form for Professional Training and Examination Refund 
under the Maritime and Aviation Training Fund 

 

Notes for Applicants 
 

General Information  

1. 

The Transport and Housing Bureau (THB) launched the Maritime and Aviation Training Fund (MATF) on 1 April 
2014 to support the manpower training of the maritime and aviation industries.  One of the initiatives under 
MATF is the Professional Training and Examination Refund Scheme (the Scheme).  The objective of the Scheme 
is to incentivize those already working in the maritime and aviation sectors, including local vessel seafarers, to 
attend course(s) and sit for examinations(s) that are being offered by various education institutions, professional or 
trade bodies to raise their professionalism and competency, and encourage them to acquire relevant professional 
qualification(s).  Under the Scheme, successful applicants will be refunded 80% of the fees for completing 
pre-approved courses/examinations.   
 

2. 

The list of pre-approved courses/examinations is recommended by tripartite committees comprising 
representatives from the Government, industries and academia; and will be updated from time to time.  For more 
information about the pre-approved courses/examinations, please refer to THB’s website http://www.thb.gov.hk. 

 Persons who are eligible to apply  

3. 
(a)  - 

(i)  
(ii) 

 
(b) 2014 1 11

 
(c)  

Application should be made by individuals.  Application from company/organization will not be accepted.  For 
each application, 

(a) the applicant must be : 
(i) a resident of the HKSAR and lawfully employable in Hong Kong; and 
(ii) in full-time employment in the maritime or aviation sector with an organization/company in 

Hong Kong during the time when taking the pre-approved course/examination and at the time of 
application;  

(b) the applicant has enrolled in one of the pre-approved courses or taken one of the pre-approved 
examinations on or after 11 January 2014, and has completed the course to the satisfaction of the 
course provider or passed the examination; and  

(c) the applicant has not been granted any other form of government subsidy or financial assistance for the 
relevant pre-approved course/examination.  

 Format and level of support 

4. 

Each successful applicant will be refunded 80% of their fees, subject to a maximum of HK$18,000 (whichever is 
less) for the pre-approved course/examination.  Only the fees for enrolling in the pre-approved course(s) or 
taking pre-approved examination(s) can be refunded.  Any other charges, such as registration fee, administration 
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fees, late charges and change of course fee charges are not eligible for refund. 
 

5.  
 Each individual may apply for fee refund for more than one pre-approved course/examination, up to a ceiling of 

$18,000 per person under the Scheme.  
 

6.  
 Refunds will be granted on a first-come-first-served basis, until funding for the Scheme has been expended. 
 

 Payment method 
 
7.  
 Payment will be made to the successful applicant by direct credit to the bank account nominated by the 

applicant.    
 

 Procedures for application 
 
8. 

 
 Applicants should complete and submit the application form by post to the Maritime and Aviation Training Fund 

Unit, Transport and Housing Bureau at 17/F, East Wing, Central Government Offices, 2 Tim Mei Avenue, Hong 
Kong within four months after completing the course / passing the examination.  Late application will not be 
accepted. 
 

9.  
 Applicants should complete one application form for each course/examination for refund.  

 
10. 

 Applicants should complete all parts of the application form (Sections A-E), and sign the application form as 
required.  For applicants aged under 18, signature of their parent or guardian is required.  Incomplete 
application forms will not be processed and will be returned to the applicants.   
 

11. 
 
 

 
 

 In submitting the application form, the applicant should attach a copy of each of the following:- 
 (a) the applicant’s Hong Kong Identify Card;  

(b) documentary proof (e.g. certificate, transcript, letter) issued by the course/examination provider certifying 
that the applicant has completed the course to the satisfaction of the provider or passed the relevant 
examination;  

(c) the receipt of course/examination fee payment (with name of applicant shown); and 
(d) the front page of the bank passbook or statement of the bank account to which the refund will be credited to.  

The document should show the applicant’s name, account number and bank name/ bank code (name of the 
account holder must be exactly the same as the name in the Hong Kong Identity Card). 

12.  
 Applicants may be required to verify the information submitted and to provide additional information necessary 

for processing the applications further. 
 

13. 
 All documents submitted for the application (including the application form and the supporting documents) are 

not returnable.  Applicants are advised to retain copies for their own reference. 

 Privacy  
 
14. 
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 Applicants are obliged to supply information pertaining to their personal data, as required in the application.  In 
accordance with section 3.2.1.2 of the Code of Practice on the Identity Card Number and the Personal Identifiers 
issued by the Privacy Commissioner for Personal Data, applicants are requested to furnish a copy of their Hong 
Kong Identity Card.  If an applicant fails to comply with these requirements, THB may not be able to process 
his/her application.  THB will use the personal data provided in the applications for the purposes of (a) activities 
relating to the processing and counter-checking of an application under the MATF; (b) activities relating to the 
recovery of payments, if any; and (c) statistics and research. 

15. 

 The personal data and other supplementary information that are provided in the application may be disclosed to 
Government policy bureaux/departments, course providers/examination authorities and employer for the purposes 
mentioned in point 14 above or where such disclosure is authorized and required by law.  
 

 If necessary, THB will contact the course providers/examination authorities, employer, other government 
departments and organizations to verify the data provided in the application with those held by them for the 
purposes mentioned in point 14 above. 
 

17. 486 18 22 1 6
 

 In accordance with sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance 
(Chapter 486 of the Laws of Hong Kong), applicants have the right to request access to and correction of the 
personal data supplied in their applications. 
 

18.  
 Enquiries concerning the personal data provided in the applications and requests for the correction of such data 

may be made in writing to THB. 
 
Enquiries 

 
19.  matf@thb.gov.hk  3509 7261  
 For enquiries, please send email to matf@thb.gov.hk or call the MATF hotline at 3509 7261. 
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Application Form for Professional Training and Examination Refund 
under the Maritime and Aviation Training Fund 

 
 

Application No. 
    R 

 (  Office use only) 

A Section A   
 Personal Particulars 

       
Name in English    Surname                    Given names                                                                   

        
Name in Chinese                                         

 
Chinese Name in Code 

 
         -          -          -            

 
Date of Birth 

 
                     ( D/M/Y) 

 
Sex 

 
Male    

   
  

     
Female 

   
 

 
Hong Kong Identity Card Number                          (    ) 

  
Residential Address   

                                                                                                             

                                                                                                             

Contact Telephone Number                                    E-mail Address                                                 

 
Highest Education 
Level Achieved 

 
Primary School or below  

 
Secondary School     

Diploma to Associate    Degree or above    

    
     

Bank Account                

B  Section B 
Current Employment Information 

 
Company Name 

 

                                             
 

Office Telephone Number                                     

 
Office Address 

 
                                                                                                             

 
Current Position 

 
________________________________ 

 
Year(s) of service in 
current position 

          
 

Year(s)           Month(s)

 
Job Nature 

( ) ( *) 
Seafarers (Deck) (Local/River Trade/ 

Ocean-going*) 

  
Ship management / 
Operation 

  
Ship broking/Chartering

 

( ) ( *) 
Seafarers (Engineer) (Local/River 

Trade/Ocean-going*) 

  
Ship Surveying   

  
Container Terminal Operation 

 

 
Marine Insurance

  
Ship Finance 

  
Maritime Law/Arbitration 

 

 
Ship Repairing 

 
 Shipping/Cargo Agency

 
 

 
Public Services 

 

 
Air Cargo 

 
 Aircraft Maintenance    

   
Air passenger services 

 

 
Maritime/Aviation-related Education    

 
 

     

_______________________________________________________          

( “ ” ) (Please insert a “ ”in the appropriate box.) 

(* ) (*Please delete as appropriate.)  
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C  Section C 
 Information on Course/Examination fee to be reimbursed  

 
MATF Course / Examination Code 

 
                                                                             

 
Name of Course Provider / Examination authority 

 
                                                                             

 
Course / Examination Title 

 
                                                                             

 (
Course Period (D/M/Y) 

                                        
 from __________  to ___________    or 

 (  
Examination Date (D/M/Y) 

 
                      

 
Actual Tuition / Examination Fees paid by the Applicant 

 
__________________________________________________________________________ 

 
D  Section D 

Declaration

 
 _________________________( ), ,                  (   ) 

 
I, _______________________________ (Name of Applicant), holder of Hong Kong Identity Card No.                (   ), hereby declare that I am a 
resident of the HKSAR and I am lawfully employable in Hong Kong.  
 

 
I have read and fully understood the “Notes for Applicants”.  I declare that the information provided by me in this application form is complete and true to 
the best of my knowledge. 
 

C 80% 18,000 C
 

I would like to apply for a refund of 80% of the actual tuition/examination fees paid by me as listed in Section C above, subject to a maximum of HK$18,000 
(whichever is less).  I declare that I have not been granted any other form of government subsidy or financial assistance for this course/examination. 
 

 
I agree that the bank’s acknowledgement to the Government will be sufficient discharge in lieu of acknowledgement by me. 
 

 
I am aware that the Transport and Housing Bureau (THB) will rely on the information provided by me to determine my eligibility for reimbursement of fees 
under the Maritime and Aviation Training Fund and to assess the amount of reimbursement to be offered.  I also understand that any omission / 
misrepresentation of information with a view to obtaining pecuniary advantage by deception is an offence and is liable to legal proceedings. 
 

 
I give my consent to the course provider / examination authority and employer concerned to release my personal data to THB for the purpose of processing 
my application or verifying the information provided in this application. 
 

 
I understand that THB has the right to review my application and adjust my entitlements for reimbursement if necessary. I undertake to refund to the 
Government of the Hong Kong Special Administrative Region any overpayment made to me upon demand. 

 
 
 

Signature of 
Applicant                               

 
Parent or Guardian’s Signature  
(for applicants aged under 18)

 
 
                              

Date Full name of Parent or Guardian
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E  Section E 
Return Address 

Application Form for Professional Training and Examination Refund 
under the Maritime and Aviation Training Fund 

ACKNOWLEDGEMENT OF APPLICATION 

Your application for refund has been received and is now being processed.  If it is decided to approve / reject your application, 
another letter will be sent to you. 

Application No. R                           (Office use only) 

 

 

 

Name 
 
_______________________________________ 

Address  
___________________________________________ 

(Please fill in your name and 
address)

 
___________________________________________ 
 
_______________________________________ 
 
_______________________________________ 

Name 
 
_______________________________________ 

Address  
___________________________________________ 

(Please fill in your name and 
address)

 
___________________________________________ 

 

 
_______________________________________ 

 

 
_______________________________________ 

 


